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Horley Infant School Attendance policy 
 

At Horley Infant School we believe that all pupils benefit from regular and punctual school attendance. To 

ensure the success of the school’s Attendance Policy, all members of staff must make attendance a high 

priority and convey this to the pupils at all times. Parents and carers need to support these views to ensure 

that children are receiving a consistent message about the value of education. All children are expected to 

have an attendance of 100%. Ten days absence will bring the attendance percentage down to 95%. School 

absence means a lost learning opportunity. 

 

 

Expectations 

 

We expect that all pupils will: 

• Attend school every day during the school term 

• Attend school punctually at 8.50am (or at their staggered start time). 

• Attend school appropriately prepared for the day. 

 

Parents and Carers will: 

• Encourage regular school attendance and be aware of their legal responsibilities to do so. 

• Ensure that their children arrive at school on time, 8.50am (or their staggered start time), prepared 

for the day (appropriately clothed and provided with correct equipment e.g. PE kit). 

• Contact the school on the first day of their child’s absence and subsequent days of absence, by 

9:30am 

• Provide the school office with medical or dental appointment cards / letters if their child needs to be 

absent to attend such an appointment. 

• Take family holidays in school holiday periods. 

 

The school will: 

• Encourage good attendance and punctuality through awards and recognition. 

• Provide a safe environment. 

• Provide a welcoming atmosphere for children. 

• Provide a sympathetic and prompt response to pupil’s or parent’s concerns.  

• Keep regular and accurate records of attendance and punctuality for all pupils, twice daily. 

• Monitor every pupil’s attendance and punctuality.  

• Contact parents as soon as possible when a pupil fails to attend and no message has been 

received to explain the absence.  

• Follow up all unexplained absences to obtain explanations from parents. Although parents may 

offer a reason, only the school can authorise the absence. In the case of long term or frequent 

absence due to medical conditions, medical evidence or verifications from a relevant body may be 

requested. 

• Liaise with the Inclusion Officer and make referrals where necessary, i.e. when a child has 10 

unauthorised absences. 

• Make initial enquiries of parents of children who are not attending regularly, express their concern 

and clarify the school’s and LEA’s expectations with regard to regular school attendance. 

• Meet regularly with the Inclusion Officer to monitor school attendance and punctuality. 

• Refer irregular or unjustified patterns of attendance to the Education Welfare Service/Inclusion 

Team. 

• Write to parents at the end of each term if their child’s attendance falls in the category of ‘persistent 

absence’; that is absence exceeding 10%. 

 

 

 



 

The Governors will: 

• Monitor attendance against the target set by the Inclusion Officer (IO). This target is typically 

around 96% 

• Receive updates regarding attendance levels and any children whose attendance is causing 

concern, although not by name, from the Home School Link Worker (HSLW). 

 

 

Encouraging Attendance 

 

Horley Infant School encourages regular attendance in the following ways: 

 

• By providing a caring and welcoming learning environment. 

• By responding promptly to a child’s or parent’s concerns about the school or other children. 

• All attendance and absence will be recorded accurately and punctually during morning and 

afternoon registration. (See Appendix 1, Register Codes) 

• Attendance statistics will be published and displayed. 

• By monitoring children, informing parents of irregular attendance, arranging meetings with them if 

necessary and referring parents to Surrey County Council Inclusion Team if the irregular 

attendance continues. 

• Good attendance will be celebrated with a weekly class attendance award, presented by the Head 

Teacher and special visitors to school, in assembly. 

 

 

Responding to Non-Attendance 

When a child does not attend school, we will respond in the following manner: 

 

• On the first day of absence, if no Studybugs message or telephone call is received from the parent 

by 9.30am, parents will receive a message via Studybugs and / or the Home School Link Worker 

will endeavour to make contact on that day. 

• If attendance continues to cause concern, the HSLW, in consultation with the Head teacher, will 

send a letter to the parents setting out the concerns of the school and inviting the parents to 

discuss any ongoing difficulties or health issues their child may be suffering. If there is no 

improvement in attendance following this, and no specific medical needs identified, the HSLW will 

seek advice from the IO who may invite parents to attend a panel meeting. 

• Failure to comply with the expectations of the IO may result in further action, an application for an 

Education Supervision Order, or court prosecution.  

• If the school is concerned about the welfare of a child who is absent regularly or for a prolonged 

period, it reserves the right to contact appropriate professionals such as Education Welfare/ 

Inclusion Team, Children’s Services or the Police. 

 

Punctuality  

Punctuality to school is crucial and registration at the beginning of the day with the class teacher is one of 

the most important times of the day. Lateness into school causes disruption to that individual’s learning 

and also to the other children in the class. It is important that all children arrive at school on time. 

 

• In usual circumstances, children must arrive at school at 8.50am for Registration at 9am; during 

COVID-19 restrictive measures, children must arrive promptly at their staggered start time 

• Children who arrive will be recorded as late (L) in on the register.  

• Registers close at 9.30am (or 30 minutes after their staggered start time); and after this lateness is 

recorded as unauthorised absence (U) and can be subject to prosecution by the local authority. 

• Persistent lateness may be referred to the Inclusion Officer and could lead to the issuing of a Fixed 

Penalty Notice – see below. 



 

• If a child is late due to a pre-arranged medical appointment, they will be marked in the register 

accordingly. 

• All late arrivals must enter school through the front entrance and sign in at Reception using the late 

arrivals register. 

• If a staggered school start is in operation, registers will close 30 minutes after specified start times. 

 

 

Leave of Absence. 

The school holiday dates are published a year in advance and we strongly advise parents to check these 

dates before they book any holidays. 

 

From September 2013, the law states that the Headteacher cannot authorise leave of absence unless there 

are ‘exceptional circumstances. Taking your child out of school during term time could be detrimental to 

your child’s educational progress. Parents should not normally take their children on holiday in term time 

and have no legal right to do so. A family holiday would not be considered exceptional circumstances 

for absence from school in a vast majority of cases. 

 

Leave of Absence Requests for Exceptional Circumstances 

If parents believe their reasons for requesting leave during term time are exceptional, they must complete 

a Leave of Absence Request Form stating the exceptional circumstances, including any relevant evidence 

to support their request, and return it to the Headteacher, preferably a minimum of 20 school days before 

the start of the requested leave. 

 

The Headteacher will decide whether or not to authorise the absence having considered: 

• Whether the circumstances are indeed exceptional (considering any evidence included with the 

request.) 

• Whether the school has been given enough notice of the requested leave of absence (in 

emergencies, the Headteacher will use their discretion here) 

• That the length of time requested is reasonable given the circumstances described by the parent. 

• The current attendance of the pupil 

 

The Headteacher will write to parents stating whether or not parents request is authorised. Unauthorised 

absence may be liable to a penalty notice – see below. 

 

Penalty Notices 

 

Penalty notices may be issued if a child’s absence is not authorised by the school. Absence may be deemed 

‘unauthorised’ if the reason provided by the parent is not considered acceptable by the Headteacher, or in 

circumstances where children are absent from school despite a ‘leave of absence request’ being turned 

down by the Headteacher. 

 

Unauthorised absence also includes late arrival after the close of registration at 9.30am without good 

reason. 

 

The Headteacher may request that the Education Welfare Service/Inclusion Team, acting on behalf of 

Surrey County Council, issue a Penalty Notice as an alternative to the prosecution of a parent for their child’s 

unauthorised absence from school and requires the recipient to pay a fixed amount. 

 

The amount payable on issue of a Penalty Notice is £60 per parent per child, if paid within 21 days of receipt 

of the notice, rising to £120 if paid after 21 days but within 28 days. 

 

If the Penalty Notice is not paid within 28 days, the Local Authority must prosecute the parent for failing to 

ensure regular school attendance under Section 444 Education Act 1996.  



 

Circumstances when Penalty Notices may be issued. 

 

The Education (Pupil Registration) (England) (Amendment) Regulations 2013, which became law on 

1st September 2013 states that Head Teachers may not grant any leave of absence during term time 

unless there are exceptional circumstances. The Head teacher is required to determine the number 

of school days a child can be away from school if leave is granted. 

 

Where a child is taken out of school for 5 consecutive school days or more (or 10 consecutive school 

sessions) and the ‘leave of absence’ is without the authority of the Headteacher, each parent is liable to 

receive a penalty notice for each child who is absent. In other words, a family with two parents and two 

children at the school would be fined £240 (rising to £480 if there is a late payment) if they took their children 

out of school for five days or more. 

Warning of a fixed penalty notice will not be given where it can be shown that parents had previously been 

warned that such absences would not be authorised and that they will be liable to receive a Penalty Notice 

if the leave of absence is taken. 

 

The parents’ failure to engage with supportive measures proposed by the school or Education Welfare/ 

Inclusion Team will be a factor when considering the issue of a Penalty Notice.  Unauthorised absence will 

include late arrival after the close of registration without good reason.    

 

Pupils identified by police and Inclusion officers engaged on Truancy Patrols and who have incurred 

unauthorised absences. 

 

With the exception of unauthorised leave of absence taken in term time, parents will be sent a formal 

warning of their liability to receive such a notice before it is issued.  

 

Penalty Notice relating to Exclusions 

Section 103 of the Education and Inspections Act 2006 places a duty on parents to ensure that their child 

is not in a public place without justifiable cause during school hours when they are excluded from school.  

This duty applies to the first five days of each exclusion.  Failure to do so will render the parent liable to a 

Penalty Notice. The amount payable is £60 if paid within 21 days of receipt of the Penalty Notice, rising to 

£120 if paid after 21 days but within 28 days. If the Penalty Notice is not paid, the recipient will be prosecuted 

for the offence under Section 103. Alternative education provision will be made from the sixth day of any 

exclusion and failure to attend such provision without good reason will be treated as unauthorised absence. 

 

Changing Schools 

It is important that if families decide to send their child, or children in their care, to a different school that 

they inform the Head teacher in writing as soon as possible.  A pupil will not be removed from this school 

roll until the following information has been received and investigated: 

 

• The date the pupil will be leaving this school and starting the next 

• The address of the new school 

• The new home address, if it is known 

 

The pupil’s school records will then be sent on to the new school as soon as possible.  In the event that the 

school has not been informed of the above information, the family will be referred to the Education Welfare 

Service/Inclusion Team. 

 
 



 

Appendix 1 – Register Codes 
 

/ Present (AM) Present In for whole session  

\ Present (PM) Present In for whole session  

B Educated off site (not Dual reg.) Approved Educational Activity Out for whole session  

C Other authorised circumstances Authorised Absence Out for whole session  

D Dual registration Attendance not required Out for whole session  

E Excluded Authorised Absence Out for whole session  

F Extended family holiday (agreed) Authorised Absence Out for whole session 

G Family holiday (not agreed) Unauthorised Absence Out for whole session  

H Family holiday (agreed) Authorised Absence Out for whole session  

I Illness Authorised Absence Out for whole session  

J Interview Approved Educational Activity Out for whole session  

L Late (before registers closed) Present Late for session  

M Medical/Dental appointments Authorised Absence Out for whole session  

N No reason yet provided for absence Unauthorised Absence Out for whole session  

O Unauthorised Abs Unauthorised Absence Out for whole session  

P Approved sporting activity Approved Educational Activity Out for whole session  

R Religious observance Authorised Absence Out for whole session  

S Study leave Authorised Absence Out for whole session  

T Traveller absence Authorised Absence Out for whole session  

U Late (after registers closed) Unauthorised Absence Late for session 

V Educational visit or trip Approved Educational Activity Out for whole session  

W Work experience Approved Educational Activity Out for whole session  

# Planned whole or partial school closure Attendance not required Out for whole session  

Y Unable to attend due to exceptional circumstances Attendance not required Out for whole    session  

X Non-compulsory school age absence Attendance not required Out for whole session  

Z Pupil not on roll Attendance not required Out for whole session  

 

The Register is a legal document and must not be changed e.g. no Tippex. 
All ‘present’ marks should be recorded in red pen, all other marks in black pen. 



 

HORLEY INFANT SCHOOL 
Lumley Road, Horley, Surrey RH6 7JF 

Tel: 01293 782263   Fax: 01293 822425 
Email:  info@horley.surrey.sch.uk    Web: www.horley.surrey.sch.uk 

Headteacher: Mr Jason Walters 
 

APPLICATION FOR LEAVE OF ABSENCE FOR EXCEPTIONAL CIRCUMSTANCES 

PAGE ONE 
Please read the following guidance carefully. 

 

As parents, you have a legal responsibility to ensure your child’s attendance at school. During the academic 

year, pupils are at school for 190 days and at home for 175 days. Please be aware that The Education 

(Pupil Registration) (England) (Amendment) Regulations 2013, which became law on 1st September 

2013 states that Headteachers may not grant any leave of absence during term time unless there are 

exceptional circumstances. The Headteacher is also required to determine the number of school 

days a child can be away from school if leave is granted. 

 

Please complete and submit this form if you want the Headteacher to consider your request for your child’s 

leave of absence for exceptional circumstances. We may ask for proof to back up your request. 

 

Unauthorised absence of 5 days or more may result in the issue of a Penalty Notice 

Penalty Notices are issued by the Local Authority in accordance with Surrey County Council’s Code of 

Conduct. The Penalty Notice is £60, per child per parent/carer, if paid within 21 days or £120 if paid after 

21 days but within 28 days. Failure to pay the Penalty Notice will result in you being served a summons to 

appear at the Magistrates Court.  

 

The Headteacher will consider the reasons for the request carefully and will notify you of the decision. 

For further information, please refer to our School Attendance Policy. 

 

Each case will be reviewed on an individual basis. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PLEASE TURN OVER 

67 days 
absent 

 

143 days 
in school 

38 days 
absent 

 

 
152 days 
in school 

29 days 
absent 

 

 

 
161 days 
in school 

19 days 
absent 

 

 

 
 

171 days 
in school 

10 days 
absent 

 

 

 

 
180 days 
in school 

0 days 
absent 

 

 
 
 
 

190 
school 
days in 
the year 

DID YOU KNOW?  A two week holiday in term time means 
that the highest attendance you can achieve is 94.7%? 

DID YOU KNOW?  If you are 15 minutes late each day, 
you will have missed a full 2 weeks of school in one year? 
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PAGE TWO 
 

Please note, that in the following circumstances, a leave of absence will NOT typically be approved: 

- If your child’s attendance already falls below 90%. Please note, if the request falls in the autumn 

term, we will take into account previous year’s attendance records 

- If your child is in Year One and the leave of absence falls within the Phonics Screening Check Week 

(dates advertised on our school website and on the DFE website) 

- If your child is in Year Two and the leave of absence is during May when the children take part in 

Key  Stage One Assessments 

 

Name of child: Class: D.o.B: 

(DD/MM/YY) 

I am applying for leave of absence for my child for the following reason: 

 

 

 

 

 

 

 

 

 

PLEASE ATTACH ANY RELEVANT DOCUMENTATION / INFORMATION  

From: To: Number of school days: 

The exceptional circumstances for which leave is requested: 

 

 

 

 

 

 

 

 

 

 

PLEASE ATTACH ANY RELEVANT DOCUMENTATION / INFORMATION. IF YOU DO NOT 

INCLUDE PROOF / SUPPORTING DOCUMENTATION FOR YOUR REQUEST, THIS MAY DELAY 

THE RESPONSE OR RESULT IN AN UNAUTHORISED ABSENCE 

Has your child already had leave of absence in this school year?   Yes No 

If YES, please give dates and details:  

 

 

I also have children at this school: 

Signed:   (Parent/Carer) Date: 

 
 
 



 

HORLEY INFANT SCHOOL 
Lumley Road, Horley, Surrey RH6 7JF 

Tel: 01293 782263   Fax: 01293 822425 
Email:  info@horley.surrey.sch.uk    Web: www.horley.surrey.sch.uk 

Headteacher: Mr. Jason Walters 
 

Dear  

 

Childs Name: 

Class: 

Current and previous year’s attendance: 

 

I am aware that……………………was absent from school from……………until………… and that 
no explanation for the absence had been received from you.  
 
I am now aware that……………………was absent because he/she was away on holiday. As we 
have not been notified of any exceptional circumstances for which this leave may be granted, the 
absence is recorded as unauthorised.  
 
The Education (Pupil Registration) (England) (Amendment) Regulations 2013, which 
became law on 1st September 2013 states that Headteachers may not grant any leave of 
absence during term time unless there are exceptional circumstances. The Headteacher is 
required to determine the number of school days a child can be away from school if leave 
is granted. 
 
Each request is individually considered and if the circumstances are considered to be exceptional 
by the Head Teacher, the absence may be authorised. In this case, we were not notified in advance 
of your intention to take……………………out of school, nor have you provided a reason to justify 
the absence.  As the absence is for not less than 5 days the Headteacher will refer this matter to 
Surrey County Council for a Penalty Notices to be issued.  Each parent is liable to receive a Penalty 
Notice for each child who is absent. 
 
The Penalty Notice is for £60 if paid within 21 days and £120 if paid after 21 days, but within 28 
days.  Failure to pay the Penalty Notice will result in you being served with a summons to appear 
at the Magistrates Court.  
 
Although you may be disappointed with this decision, we do hope that you understand School’s 
policy which is in line with current Regulations.   
 
 
Yours sincerely 
 
 
 
 
 
 
Jason Walters 
Headteacher 
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School Request for Consideration of the Issuing of a Penalty Notice 
(Unauthorised Leave of Absence) 
 

HORLEY INFANT SCHOOL 
Lumley Road, Horley, Surrey RH6 7JF 
Tel: 01293 782263 Email:  info@horley.surrey.sch.uk 

 

Pupil Name …………………………………………………..  Date of Birth………………………… 

 

Home Address ……………………………………………………………………………………...…… 

   

Parents/Carers: 

 

1) Full Name …………………………………………………………………………………….….. 

 

Address (if different) …………………………………………………………………………… 

 

…………………………………………..……...……… Tel …………………………...………... 

 

 

2) Full Name …………………………………………………………………………………….….. 

 

Address (if different) ………………………………………………………………….……….. 

 

…………………………………………………………. Tel ………………………….…………. 

 

Parent(s) responsible for the absence (Mother/Father/Both) ………………………….……….. 

 

(1) Unauthorised Leave of Absence. I confirm that the pupil named above was absent without the 

permission of the Head Teacher/Governing Body. [Please attach copies of any related 

correspondence (i.e. Advice to parents re consequences of unauthorised absence, letters to and 

from parents), Form Ed221 (Registration Certificate signed by the Head Teacher covering the 

period of absence)] 

OR 

(2) Unauthorised Absence. I confirm that the above named pupil’s attendance has fallen below 85% 

and at least 10 sessions of which are unauthorised during the last six week period. [Please attach 

copies of any related correspondence, i.e. letter to and from parents, Form Ed221, Head Teacher’s 

checklist and Registration Certificate and details of what efforts have been made by school to 

address the poor attendance with parents.] 

 

Dates of Absence: From……………………………….until…………………………………………… 

The absences have been recorded by the school as unauthorised and will not be altered. 

 

Declaration: I confirm that the details contained on this form are true to the best of my knowledge 

and belief. I will provide a written statement, and I am willing to attend Court in the event of 

the parent failing to pay the penalty notice. 

 

 

Jason Walters………….…….…………………           Date ………………….… 

Head Teacher 

 

 

(Other siblings – name and school if known)……………… …………………………………………. 
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Jason Walters………….…….…………………           Date ………………….… 

 

Headteacher 

HEADTEACHER’S CHECKLIST YES NO 

Certificate of Attendance – Accuracy:   

Issues of Bullying:   

If Yes, have issues been fully explored and resolved? 

 

Brief Details : 

 

 

 

 

  

Contact with Parents/School:                           Dates : 

 

  

Contact with Parent/Child:                                Dates : 

 

 

 

 

 

  

Recent or planned contact with other agency) i.e. (BPS) Team: 

 

  

If Yes, please specify : 

 

  

Individual Plans (brief details):                          Dates: 

 

 

 

 

 

 

  

Are the schools aware of any family difficulties or other factors impacting 

on the child? 

 

  

If Yes, please specify: 

 

 

 

 

  

Any additional comments:   



 

Form Ed.221 

 
 

 

EDUCATION COMMITTEE 

___________________________ Area 

 

EDUCATION ACT, 1996 
 

Name of School  _________________________________________________________________________ 

 

Full name of pupil _________________________________________________________________________ 

 

Date of Birth __________________________________________ Class _________________________ 

 

Name of parents or guardian _________________________________________________________ 

 

Address   _________________________________________________________________________ 

 

I CERTIFY that the child named above is a registered pupil at this school and that the following is an accurate copy 

of the relevant entry in the Admission Register:- 

 

Admission 

No. 

Date of 

Admission or 

Re-admission 

Full name of Child Sex Name of Parent  

or Guardian 

Address 

 

 

 

 

 

 

 

 

 

 

 

 

What exemption, if 

any, from religious 

instruction is claimed 

Date of 

Birth 

Name of last 

school attended 

before entering 

this school 

Date of last 

attendance at 

this school 

Cause of 

leaving 

Remarks 

 

 

 

 

 

 

 

 

 

 

 

 

 

During the period …………….……… to ……………………. he/she attended ……………………. times, the school 

having been open on ……………………. occasions. 

 

I CERTIFY that the following is an accurate summary of the entries in the Attendance Register during the above 

period:- 

 

Month Total 

Weeks 
beginning 

                         

Number of 
Attendances 

                         

Number of 
School Sessions 

                         

 

Headteacher: ___________________________________________________       Date: ________________________________  

 

Section 566(i)(c) of the Education Act, 1996, provides that in any legal proceedings any document purporting to be a certificate 

giving particulars of the attendance of a child or young person at a school or at a county college, and to be signed by the Head 

Teacher of the school or college, shall be received in evidence. 



 

PENALTY NOTICES FAQs 

 

 
Q: Why might I/we be issued with a Penalty Notice? 

A: Because you take your child out of school during term time without the leave of absence 
being authorised or your child has other unauthorised absences as detailed below. 

 

Q: Who issues Penalty Notices? 

A: The Local Authority, at the request of the school. 

 

Q: When are they used? 

A: A Penalty Notice may be issued as an alternative to the prosecution of a parent for their child's 
unauthorised absence from school and will be used by the Local Authority in the following 
circumstances: 

 

• Unauthorised holidays {leave of absence) in term time for five days or 10 sessior.is or more. 
In such cases the school will request the local authority to issue a Penalty Notice. Each 
parent/carer is liable to receive a Penalty Notice for each child. Warnings will not be given 
where it can be shown that parents/carers have been notified that such absences will not 
be authorised. 

 

• The issue of a Penalty Notice will also be considered where it is judged that a parent is 
failing to ensure their child's regular school attendance. 

 

• Students identified by police and Inclusion Officers engaged in Truancy Patrols who have 
incurred unauthorised absences. 

 

 The Local Authority never takes such action lightly and would far rather work with parents 
to improve attendance without having to resort to any enforcement actions. Education is of 
such importance, however, that the Local Authority will use these powers if this is the only 
way of securing a child's regular attendance at school. 

 

 With the exception of unauthorised holidays taken in term time, parents/carers will be sent a 
formal warning of their liability to receive such a notice before it is issued. 

 

Q: Who decides whether the leave of absence will be authorised? 

A: The Law states that schools are not permitted to authorise any Leave of Absence unless. there 
are exceptional circumstances. The headteacher, acting on behalf of the school, has the 
responsibility to decide what is considered to be exceptional circumstances. 

 

Q: What are Exceptional Circumstances? 

A: The regulations have not defined 'exceptional circumstances' and therefore the 
headteacher/governing body will be responsible for deciding what they consider to be 
'exceptional circumstances' and will make this decision on an individual basis. 

 



 

Q: Who is liable to receive a Penalty Notice? 

A: Any person who is the parent or carer of the child. In the case of separated parents where a 
leave of absence for a holiday has been taken and is unauthorised, the Penalty Notice will be 
sent to the parent asking for the leave of absence and/or taking the child on holiday. 

 

Q: Who decides how much the Penalty Notice is? 

A: The amount payable and the length of time you have to pay the penalty notice is set out in 
law which states that the penalty notice is £60 if paid within 21 days and £120 if paid after 21 
days but within 28 days. 

 

Q: How do I pay? 

A: The information on how to pay is included in the penalty notice. Payment cannot be made in 
part or by instalments. 

 

Q: Who receives the revenue from Penalty Notices? 

A: The Law states that any monies collected from penalty notices must be used for the 
administration of the penalty notice process. Any monies collected which exceed the cost of the 
administration must be given to central Government.  Schools do not benefit from the proceeds 
of penalty notices. 

 

Q: Can I appeal? 

A: No, there is no right of appeal.  You can contact the school to ask why the school do not 
consider your reasons for leave of absence to be exceptional circumstances. The 
headteacher's decision is final. 

 

Q: What if I don't pay the Penalty Notice? 

A: You will be summonsed to appear at a Magistrates' Court for failing to ensure the regular 
school attendance of your child for the period they were absent, as shown on the  penalty  
notice under Section 444 of the  Education Act 1996. 

 

 
 


