
 
 

 
 
 
 

 
Friday 11th December 2020 

Dear Parents,  
 

Well, it’s a good job we have had some lovely new boilers installed in school because it’s f-f-f-f-r-r-r-r-ee-ee-ee-z-
z-z-i-i-i-n-n-n-g-g-g-g!! Please remember to make sure your child has suitable named winter clothing at this time 
of year. As we have mentioned before, we are having to keep the school well ventilated so it is good to have lots 
of layers on in school! 
 
As always, it’s been a busy few weeks here at Horley Infant School! Our Year 2 children have been working hard 
completing reading and mathematics tests as part of our NFER project to look at the disruption of COVID-19 on 
children’s progress and attainment. They have also completed a Year 1 Phonics Check that they were due to 
complete in Year 1 – they are certainly ready for some Christmas fun coming up next! Our Reception and Year 1 
children have started to get into the Christmas Spirit already. Reception children have been learning about the 
Christmas story which is a great job as there were some hilarious preconceptions beforehand! Some of these 
include the name of the Angel who delivered the news was “Kevin” and the shepherds brought a thoughtful gift 
which was a baby sheep, otherwise known as a “llama” – never a dull day at Horley Infants! The children in Year 
1 have been busying themselves away with common exception word paper chains and creating calendars with a 
surprise on, ready to come home at the end of the term.  
 
Christmas at Horley Infant School 
On Sunday 29th November the government, very belatedly, decided to update guidance with regards to the 
Christmas period. This included the possibility of audiences attending school events such as nativities in tier 2 
areas; subject to appropriate safeguards. As the need to socially distance would still be compulsory, it would be 
impossible for us to achieve fair and equitable access for parents, without the need to repeat the performance 
numerous times. This is simply neither fair nor practical given the other restrictions and procedures we are also 
having to adhere to currently. Inviting any audience members onto our site would be incompatible with our COVID-
Secure risk assessment. As such, we will be proceeding with the plans that we had agreed before this very late 
change to DfE guidance.  
 
To make sure we don’t lose our Christmas spirit, we have made sure Christmas comes to Horley Infant School in 
the following ways! 
 
- All children will create a Christmas/festive card to bring home  
- All children will create a 2021 calendar to bring home 
- All children will have an “end of year party” on the last day of term where they are 

invited to come to school in party clothes (as long as they are weather appropriate!) 
- All children have had crackers and the opportunity to have a Christmas dinner today 

whilst wearing a Christmas jumper! 
- All children can send Christmas cards to others in their class up until today and cards 

will come home next Friday 
- The Christmas elf has reappeared in our school hall at lunchtime…! The Reception 

children have enjoyed trying to spot where he is! 
- The stunning Christmas tree, which has been kindly donated to us by Burstow 

Nurseries, has been BEAUTIFULLY decorated in the entrance hall and ALL the children 
admire it as they walk past!  

 
Poppy Appeal 
An enormous thank you to everyone who contributed to the Poppy appeal this year. Thanks to your 

generosity, we raised an enormous £525.57 in total over the 4 collecting boxes we had! 
WOW! 

https://www.burstownurseries.co.uk/
https://www.burstownurseries.co.uk/


 
 

 
Mrs Palmer’ Long Service Award 
In November, I received a lovely email which informed me that Mrs. Palmer who works in 
our office is going to receive a Long Service Award for… wait for it… 25 years of service to 
Surrey County Council! WOWZERS! As part of her award, there would normally be a ceremony 
to celebrate this achievement but unfortunately, due to COVID-19, this will not be taking 
place. So, instead, please find below the short citation written to celebrate her time with us: 

“In October 1995, a keen and enthusiastic new school parent was eager to put her clerical 
and organisational expertise to good use and took up the position of administrative 
assistant. Mrs Sue Palmer, or “Soupie” as she has been affectionately known as ever since 
by the Horley Infant School family, has become an integral member of our school team. 
People can often be referred to as the “glue” that hold things together... but Sue is the glue and the “oil” that 
keeps our school machine moving smoothly owing to her substantial knowledge and expertise around every 
aspect of school life.” 

COVID-19 Reminders 
There have been a number of cases in the local 
area of individuals testing positive in schools. 
In order for us to keep our school family as safe 
as possible and to minimise any potential 
spread of COVID-19, please familiarise 
yourselves again with the following COVID-19 
reminders:  

- If any member of your household develops 
COVID-19 symptoms, they should arrange a 
test and you must all self-isolate until a 
negative test result returns or 14 days after 
the household member’s symptoms started.  

- If your child has COVID-19 symptoms, they must self-isolate and you should arrange a test. Children cannot 
return to school until either a screenshot of the negative test result has been sent to covid@horley.surrey.sch.uk 
or 10 days since symptoms started, providing your child does not have a temperature anymore.  

- Adults dropping off or picking up are asked to wear a face covering; school staff retain the right to ask why you 
are not wearing a face covering. Unless you are exempt, we expect all adults to support the school’s risk 
assessment and procedures with this.  

- If the class / bubble is required to close due to a positive case, there is an expectation for children to engage in 
remote learning. This is supported by the government’s legislation We have a remote learning policy which we 
will share with you in the event of a partial closure 

Parents of vulnerable children or parents who are critical workers 
As there is still so much unknown around what will happen over the next few months, we would like to put some 
things in place as contingency plans. The governments’ latest update states that “Any restrictions on education 
would only be as a last resort and would only be initiated by central government. In all circumstances, in all settings, 
vulnerable children and young people and the children of critical workers should have access to full-time provision.” 
In order to help us plan appropriately for this unlikely scenario, we are asking parents of vulnerable children/those 
who are critical workers to complete the online form here so we can put plans in place. If you are not sure if your 
child is vulnerable/you are a critical worker, please tap/click here to find out more information. We would be grateful 
if you could complete our online form before the end of the term.  

Farewells 
We are saying goodbye to a few members of staff in January. Mrs. Susi Care will be leaving Octopus class as she 
is beginning a new chapter in her career as a Clinical Coding Assistant for the NHS! Mrs. Tracy Pitts, one of our 
Mid-Day Supervisors, is focusing on her role as a Deputy Manager at OSCAHS so will be remaining with us as Bank 
Staff. Miss Ellie Cross will be finishing her time with Otters and Miss Emma Johnson will be joining our teaching 
team for the rest of the academic year. Miss Johnson met Otters earlier this week and will be meeting the Year 2 
Team in the last week of term to look at the plans for Spring term.  

mailto:covid@horley.surrey.sch.uk
https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-educational-provision/guidance-for-schools-colleges-and-local-authorities-on-maintaining-educational-provision#critical-workers
https://forms.office.com/Pages/ResponsePage.aspx?id=lA12Tu1PeUmjaSdaN1tmRV-qVN3MJp1JilSKf9ofPTJUNVZYUkZXMUtBNVFPSEwyUFk5SkdZTDBIUS4u


 
 

Last Day of Term (Friday 18th December) Staggered Pick Up Times 
You may have seen on the news that schools have been given the opportunity to move an INSET day to Friday 
18th December to help with Test & Trace timeframes and making sure school staff do not have to work Christmas 
Eve. Due to the late notice of this information from the government (schools received this email on Tuesday 8th 
December), we do not feel that this is appropriate and will therefore be keeping our original planned finish on 
Friday 18th December. Just a reminder of the drop-off and pick up times for Friday 18th December: 

8:50 – 1:20 9:00 – 1:30 9:10 – 1:40 

Kestrels, Ravens, Narwhals & 
Octopus 

Ladybirds,  
Butterflies & Bumblebees 

Eagles, Barn Owls & Otters 

 

Please note, there is no Sunset Club available on Friday 18th December. 

Test & Trace (up until Christmas Eve) 
Schools have been asked to support the Test & Trace programme up to and including Christmas Eve and therefore 
I will be checking the covid@horley.surrey.sch.uk email address during this time frame. If a pupil or staff member 
tests positive for coronavirus (COVID-19), having developed symptoms within 48 hours of being in school, we will 
assist in identifying close contacts and advising self-isolation, as the individual may have been infectious whilst in 
school. Where a pupil or staff member tests positive for coronavirus (COVID-19), having developed symptoms 
more than 48 hours since being in school, then you must follow contact tracing instructions provided by NHS Test 
and Trace.' It is essential that you email covid@horley.surrey.sch.uk if your child tests positive for COVID-19 up 
until Christmas Eve so we can let relevant staff and families know [if appropriate]. We will be engaging in test and 
trace via Studybugs so please keep an eye out for any alerts.  
 
Friends’ Raffle 
The Friends of Horley Infant School have organised an e-raffle with some 
excellent prizes which would certainly help out at this time of year! 1st prize is a 
whopping £150 cash, 2nd prize is £100 cash and 3rd prize is £50 cash! Tickets 
are only £1 each and sales close on Tuesday 15th December at 6pm – grab your 
tickets now! As they say, you’ve got to be in it to win it! Please tap on the picture 
to go straight to the e-raffle website.  
 
Vacancies 
We have a few vacancies at Horley Infant School owing to the retirement or promotion of school staff. We currently 
have a Premises Manager vacancy where we are looking for someone to help keep our school in tip top shape! 
Duties will include ensuring the premises are always well-maintained and tidy, preparing plans for maintenance, 
overseeing security arrangements, liaising with external contractors, portering, monitoring health and safety 
compliance and being one of the main key holders. There will be a requirement to be flexible as this part-time post 
includes all-year-round support including early mornings, and some late evenings and out of hours emergency on 
call attendance as well as physical work outside. We also have a vacancy for relief/bank Mid-Day Supervisors to 
help keep our lunchtimes happy with the children when staff are unable to come in. Please tap/click here to view 
our vacancies. 
 
Merry Christmas! 
May I take this opportunity to wish every single one of you a fantastic Christmas break. However you spend this 
festive season, please remember to take care, stay kind and keep safe. Please note that the 
covid@horley.surrey.sch.uk email address will continue to be monitored throughout the holidays so please keep 
school notified if your child tests positive for COVID-19 as we may need to contact other families as part of test 
and trace (depending on the situation). We look forward to seeing you all in the New Year! I know 2021 has a lot 
riding on it but please remember that the school’s risk assessment and procedures will continue into next year; 
the sun may be starting to shine through but we’re not out of the dark just yet…! 
 

 
 

 
Mr. J. Walters 
Headteacher 

mailto:covid@horley.surrey.sch.uk
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https://www.eteach.com/schools/horley-infant-school-7896
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https://raffall.com/146093/enter-raffle-to-win-horley-infant-school-xmas-hosted-by-davina-long

