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COMPUTING POLICY 

 
 
Aims 

• To allow all pupils access to a range of computing resources, equipment and the internet. 

• To promote initiative and independent learning to prepare pupils to participate in the rapidly 
changing technological world. 

• To develop strategies of: Finding things out, exchanging ideas and sharing information, 
developing ideas and making things happen, reviewing, modifying and evaluating work as it 
progresses. 

 
Organisation 

Computing is an integral part of all curriculum planning; this ensures that children see 
computing and technology as part of the normal classroom resources.  

• Pupils work individually, in pairs, in small groups and as a whole class; they will be 
encouraged to display information and present it effectively in order to share with others.  

• Progression of pupil’s skills, knowledge and understanding will be planned for, differentiated 
and monitored through the National Curriculum and the Early Years Foundation Stage.  

 
Resource Management 

• All classrooms have an interactive whiteboard and visualizer to aid teaching and learning 
and interactive participation by pupils.   

• There are ten ipads kept in school; these are securely stored in teacher’s classrooms. 

• There are wireless laptop computers housed in two moveable laptop trollies to facilitate 
independence of learning.  

• Reception and Year 1 classes have a small bank of pupil laptops. 

• Every class laptop has age appropriate software (including 2Simple, word, Espresso, 
MathsBase) and access to the internet.  

• Children will be supervised when using the internet, in-line with the E-safety policy.  

• Every classroom has a digital camera which is regularly used by both adults and pupils. 

• All teachers (including the head teacher) have a laptop with access to the internet, SIMS 
and a school e-mail address; laptops are used in accordance with the E-safety and 
acceptable use policy. Laptops are used for managerial purposes and class use. Laptops 
are encrypted.  

• An audit of ICT hardware and software is carried out annually; staff inform the ICT leader 
and technician of damaged or broken resources; this helps to prioritise resources that need 
up-dating and continues the rolling programme of renewal. 

• The administrative staff use three computers which are equipped with SIMS. School 
financial records and data are kept on these computers. The offices have an independent 
server and are networked with access to the internet; these are encrypted.  

• The Home/School Link Worker has a laptop for record keeping. The laptop is equipped with 
SIMS to access attendance data and is encrypted.  

• Sunrise and Sunset Club staff use a laptop which has access to the internet; this is used for 
the Club’s financial records and data. The Club also has games consoles the children use. 

• Resources, including peripheral equipment is distributed according to identified needs or 
held in a central location. 

• Any technical problems are noted and reported to the Computing leader. Teachers are 
responsible for informing the technician, by recording it on the Excel Spreadsheet on the     
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S Drive > Computing & IT > IT Technician Jobs, and problems will be rectified as soon as 
possible. Urgent problems can be emailed to it@horley.surrey.sch.uk  

 
 
Equal opportunities 

• Every child has equality of opportunity regardless of gender, culture and language or special 
educational needs. All children will be set appropriate challenges according to their needs 
and are given equal access, unless parents request otherwise. 

 
Planning, Assessing, Recording and Reporting 

• The long term plan for Computing identifies the Intent, Implemetation and Impact. 

• Assessment opportunities, cross-curriculur links, resources and progression are identified 
on the long term plan which each year group follows. 

• Assessments are linked to the Early Years Foundation Stage (‘Understanding the World’ - 
Technogy) and the National Curriculum levels of attainment.  

• In Reception, assessments in Computing are recorded as per Development Matters criteria.  

• In Year 1 and 2 pupils are assessed using the National Curriculum.  

• There will be opportunities for sampling pupil’s work so that coverage and progression can 
be moderated. Any relevant printed work is placed in children’s individual folders and a 
school portfolio of Computing work is kept with the Computing leader. 

• Pupil’s attainment in Computing is reported to parents in the annual report.  
 
Monitoring, Evaluation and Review 

• Computing is monitored in long and medium term plans; short-term/weekly plans are saved 
on the shared drive in the relevant year group’s folders. 

• Help and advice is given where appropriate by the Computing leader and technician  

• The development of Computing through the National Curriculum will be reviewed in 
accordance with the SDP to evaluate its effectiveness in the teaching and learning of 
Computing. 

• Computing monitored by the Computing leader through a programme which is outlined on 
the school long term monitoring plan. 

• The computing leader meets periodically with other Computing leaders within the Horley 
Learning Partnership to help share good practice and  

 
Safety 

• There is a separate e-safety policy. 

• Children will be taught to use electrical equipment safely and to follow our E-SMART rules in 
order to prevent damage to themselves, others and the equipment.   

• A ‘school device agreement’ form has also been created for the use of teacher laptop 
computers both in school and at home. 

• The implementation of a website strategy ensures that the Horley Infant School Website will 
be developed with the utmost importance of pupils’ safety and security.  

 
 

 
 


