
 

  



 

  



 

HORLEY INFANT SCHOOL 
Lumley Road, Horley, Surrey RH6 7JF 
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Dear Parents 
 
Welcome to Horley Infant School!  Choosing an infant school for your child is a very important decision and 
we feel very privileged to be considered in part of this process. 
 
At Horley Infant School we believe that all children will thrive in an environment in which they feel happy, 
safe, valued and respected.  We want every child to have a sense of belonging and to experience challenging, 
enjoyable and exciting learning opportunities. 
 
In a nurturing atmosphere, we build the confidence of each individual so that they are able to achieve their 
absolute best in all areas of our broad and balanced curriculum. 
 
We believe that parents play an integral part in their children’s education and we encourage you all to 
participate in school life.  We recognise and appreciate the work you have already done in teaching your 
child as their first educators. 
 
Our most recent Ofsted inspection recognised that we are a good school but many of our visitors say that 
when you visit our school, it has a very special and unique feel to it and I hope you find this too.  As someone 
once said, ‘it’s in the bricks’!  We like to think of you and your child as joining our Horley Infant School family 
– the difference between a house and a home is a lot like the difference between a school and Horley Infants.  
This means your children will be in good hands, ensuring that their start to life-long learning is positive. 
 
Horley Infant School is a 3 form entry school.  Our annual pupil admission number (PAN) is 90 but we do, 
on occasion, take an additional bulge class expanding our PAN to 120. 
 
We are proud to offer Extended Provision: Our Breakfast Club (Sunrise) opens up at 7.30am to 8.50am  
and our After School Club (Sunset) from 3pm to 6pm.  We also enjoy the Outstanding Bobtails pre-school  
on site for children aged between 2 and 4; this is managed independently by Justine Palmer, (telephone 
01293 784701). 
 
I do hope this prospectus will give you a flavour of our unique school; there is even more information on the 
school website, www.horley.surrey.sch.uk.  However this is no substitute from actually visiting on a typical 
school day.  Please call the school office to arrange a convenient date and time to visit. 
 
We look forward to welcoming you to Horley Infant School very soon. 
 
Yours faithfully 
 

 
 
Jason Walters 
Headteacher 
 

 

ABOUT US 

 
 

  
 

  



Horley Infant School has a rich history dating back to 1864.  Since then it has been adapted to provide ten 
modern, well equipped classrooms, each possessing an extensive range of resources to facilitate and extend 
the children’s learning.  These include interactive whiteboards, visualisers, laptops and tablets with software 
designed for each year group to access.  Each classroom also has a book corner and an art area.  The school 
also has a separate room for small group work and a large entrance hall containing a well-stocked central 
library.  The school also benefits from a recently extended hall equipped with climbing apparatus. 

The school is situated on a spacious site with a large playground to the rear.  Also to the rear of school is a 
playing field, an all-weather field and a very popular Adventure Trail.  For those preferring some quiet spaces 
there is a pond, a gazebo and other shaded areas for children to enjoy.  We have vegetable plots which 
enable children to enjoy and learn from growing their own produce.  Adjacent to this area is our newly 
constructed Forest Schools area which is used by our children in Year 1 to develop a variety of skills whilst 
learning with our Forest Schools teacher, Mrs. Gadd. 

Reception and Year 1 children have access to a supervised outdoor classroom which borders the classrooms 
to the front, side and rear of the school.  We are very lucky to have an Outstanding on-site nursery called 
'Bobtails' which is in the purpose built lodge known as ‘The Warren’.  It has a safe, designated play area but 
they also make use of our wider school grounds including the field, astro-turf, pond and wildlife area and 
Forest School.  To find out more about Bobtails, please click on our 'Hand in Hand' section of the school 
website. 

 

A TYPICAL SCHOOL DAY 

The school day begins at 8.50am, when the doors are opened and the children are welcomed into their 
classrooms.  All children must be in school by 9am, when the bell rings and registration takes place.  Many 
parents find this morning time valuable to talk to other parents and their child’s class teacher, in addition to 
looking at their child’s classroom door for any notices along with curriculum and lunch information. 

Reception Morning: 

Reception children begin with a whole-class input at 9am.  After this, the children are invited to access the 
continuous provision across all three classrooms whilst teachers and teaching assistants complete objective-
led provisions and lead their focus children through play.  The children tidy at 11.10am (approximately) and 
gather for a final whole-class input before lunchtime. 

Key Stage 1 (Year 1 & 2) Morning: 

The morning consists of two sessions.  The first begins at 9am and ends at 10.45am.  This is followed by a 
15 minute playtime, after which the children can have a drink, a piece of fruit and listen to a story.  By 
11.15am they are ready for their second session. 

Lunchtime: 

Lunchtime begins at 11.50am for Reception, followed later by Year 1 classes and then Year 2 classes through 
a staggered approach.  Lunchtime ends for all children at 1.10pm. 

Reception Afternoon: 

The register is taken and is followed by a whole-class input.  After this, the children are invited once again 
to access the continuous provision whilst teachers and teaching assistants complete objective-led provisions 
and lead their focus children through play.  The children tidy at 2.20pm (approximately) and gather for a 
final whole-class input before collecting their things for home time. 

Key Stage 1 (Year 1 & 2) Afternoon: 

The register is taken and is followed by the first of the afternoon activities.  The children have a 10 minute 
discretionary 'Learning Break' in the afternoon where some classes choose to complete the 'daily mile' and 
come back into the classroom for their final learning session or complete other ‘wake and shake’ style 
activities.  The bell is rung at 3pm. Parents/carers greet their children outside the classroom. 

  



COLLECTIVE WORSHIP 

Assemblies are held daily in the hall at 9.10 am.  As part of our Spiritual, Moral, Social and Cultural provision, 
Jigsaw lessons are taught within classes as these form part of the Personal Social and Health Education 
(PSHE).  The Jigsaw programme is used as a vehicle to teach these skills. 

Collective worship by one of the local religious leaders takes place once a week.  This is a time for the children 
to learn about different faiths, as well as learning new songs and listening to religious stories. 

Termly, each class presents an assembly to their parents.  This is an opportunity for the children to 
demonstrate the knowledge and skills they have learned, develop their confidence when performing and 
talking in front of an audience as well as sharing their achievements. 

 

SCHOOL VISITS 

We arrange educational visits throughout the year.  We consider these to be extremely worthwhile and form 
a part of the curriculum, we do ask for a contribution from parents to cover the cost of these trips.  We are 
sympathetic to cases where a child’s parents are unable to meet the contribution, and children will not be 
excluded.   Parents of children who trigger Pupil Premium will only be asked to make a notional contribution.  
If however, too few agree to contribute towards a particular visit, it will be cancelled. 

 

COST OF MATERIALS 

Parents may be asked to make a voluntary contribution towards our school fund to help pay for materials for 
practical activities.  Again, a sympathetic view is taken and no child would be excluded from an activity for 
non-payment. 

 

SCHOOL LUNCH 

The Children and Families Bill places a legal duty on state-funded schools in England, including academies 
and free schools, to offer a free hot school lunch to all pupils in Reception, Year 1 and Year 2 from 
September 2014.  Healthy and nutritionally balanced hot lunches are prepared daily on site and lunchtime is 
an important social occasion; we make it a well-mannered, pleasant experience.  All children are encouraged 
to try new foods, new entrants are invited to pick one day to share school lunch with their parents. 

As an alternative to our delicious hot lunches, children may bring a healthy packed lunch and drink in a 
labelled box – this must not include sweets, chocolate bars and fizzy drinks.  Food containing nuts/nut oils 
are not allowed due to the allergies of many children and adults. 

As a Healthy School we actively encourage our children to drink regularly to keep hydrated.  We advise you 
to provide a sports water bottle, which may be used at any time.  You could always buy one of our special 
Horley Infant School logo bottles. 

 

SCHOOL MILK 

Milk is supplied through the Cool Milk Scheme, which is managed by Cool Milk at School Ltd.  The milk is 
supplied at a reduced price due to an EU Subsidy.  The approximate cost for half a term is £8.  Under-fives 
receive free milk but you need to register with Cool Milk.  For more information visit www.coolmilk.com. 

 

FRIENDS OF HORLEY INFANT 

We welcome you and your family as members of The Friends of the School.  The committee, made up of 
parents, with the support of Jason Walters and the staff, organise fundraising events and socials to help raise 
much needed funds, this enables The Friends to provide all the extras that the school is unable to buy within 
the school budget and the children benefit immediately from the funds raised.  Recent investments include 
portable cookers, additional reading books for the classroom, playground equipment, crackers for Christmas 
dinner day, wireless PA system for outdoor learning, Space Training workshop for Year 1, Seaside workshop 
for Year 2, coach travel to The Hawth for Reception children, and giving each class £50 per term to spend 



on resources to supplement their learning – amongst many, many other things! 

 

ILLNESS AND MEDICINES 

If your child becomes ill during the school day, parents will be contacted and asked to take their child home.  
It is vital we have an emergency telephone number where parents can be contacted during the day. 

If your child is ill you must notify the school.  It is essential that we are aware if a child has an infectious 
illness.  Please do not send your child to school until they have fully recovered.  Children who have had 
diarrhoea or sickness must not return to school for 48 hours in line with Health Protection Agency guidance. 

The school’s policy on the administration of medicines to children follows the Surrey County Council 
guidelines. 

School staff are permitted to administer prescribed medicines once parents have completed documentation 
about the child’s medical needs and the medicines to be given. 

All medication brought into school must be in its original containers, clearly marked with the child’s name 
and date of birth and handed to a member of staff.  Please note that the policy states that it is a parent’s 
responsibility to ensure that school has adequate supplies of medicines and that they are in date.  All 
medicines must be taken home at the end of each term.  We are able to supervise spin-halers for asthmatic 
children, and remind parents to check and clean these on a termly basis. 

Children are not permitted to have cough sweets in school.  Over the counter, non-prescribed medicines can 
only be administered in exceptional circumstances and at the discretion of the Headteacher. 

 

NEWSLETTERS 

Regular newsletters are circulated on Studybugs keeping you informed of routine events, activities, 
achievements and diary dates.  Letters from the Headteacher, class teachers and year group leaders may 
also be accessed from the website www.horley.surrey.sch.uk. 

 

PARENT-SCHOOL PARTNERSHIPS 

We welcome parents’ interest and involvement in school life and encourage participation in day to day 
activities such as listening to children read, craft activities and accompanying classes on educational visits. 

We use our home school link diary very effectively to communicate with parents.  Teachers set appropriate 
homework which enables pupils to build on what they have learnt in school and this contributes towards 
their progress. 

This partnership between home and school is such an important feature of school life that, in consultation 
with parents and children, we have a Home/School Agreement which all parents sign. 

 

READING SCHEME 

The teaching and learning of reading is a large part of our curriculum.  We use a range of differentiated texts 
within our reading scheme, ranging from pictorial texts, through those teaching and consolidating early 
reading skills, to short novels for confident readers.  We subscribe to the Bug Club which offers opportunities 
to read books online, www.activelearnprimary.co.uk. 

Books chosen for our reading scheme are designed to focus both on developing phonic skills and knowledge, 
together with making sense of the whole text.  We ensure the scheme includes both fiction and non-fiction 
texts ensuring both boys and girls develop a love of reading and an appreciation of literature for both 
enjoyment and information. 

 

  



SCHOOL CURRICULUM 

At Horley Infant School we possess a strong belief in the benefits and pleasure of lifelong learning.  We 
provide a creative, stimulating and balanced curriculum, where children are able to question, investigate and 
take ownership of their learning. 

We offer a range of stimulating topics providing not only knowledge and understanding but opportunities for 
children to develop a range of skills.  Our teachers possess good knowledge of the core subjects of English, 
Mathematics, Science, Computing and the foundation subjects of RE, PSHE, History, Geography, Art, DT, 
Music and PE.  Alongside good subject knowledge teachers command a good understanding of child 
development.  Hence, a variety of teaching styles and resources are utilised, children are supported and 
challenged as they work in a range of well organised situations and environments.  These factors together 
with regular evaluations of the impact and delivery of the curriculum, regular monitoring and assessment of 
children’s progress, ensure the curriculum meets each child’s needs. 

Children’s learning is significantly enhanced and improved if well supported at home.  We involve parents in 
their child’s learning by holding parent meetings, workshops and consultations.  These enable us to provide 
parents with strategies to support their children.  Equally the development of the link between home and 
school ensures we can support children both academically and pastorally in an inclusive environment.  

 

SCHOOL POLICIES 

Policies are available on request and are also available on our website – www.horley.surrey.sch.uk. 

 

SCHOOL UNIFORM 

Children attending Horley Infant are expected to wear uniform as we believe it develops a sense of pride and 
belonging in themselves and in their school.  Although the majority of our uniform is available from high 
street stores, items embroidered with our school logo are ordered direct online with our uniform supplier, 
Mapac .  Book bags, drawstring PE bags and legionnaire sunhats are available from school stock. 

School uniform comprises of: 

• Grey or black tailored trousers, skirt or tunic. 

• Royal blue polo shirt, sweatshirt or cardigan embroidered with school logo.  White polo shirts are also 
acceptable. 

• Blue and white striped or checked dress. 

• PE t-shirt, shorts and elastic sided plimsolls and for colder weather track suit bottoms. 

• Footwear – black school shoes with sensible low heels.  No sling backs,  backless or toeless shoes or 
trainers.  Wellington boots for wet weather. 

• Baseball/Legionnaire style hat to wear as protection from the sun’s rays. 

• Please ensure ALL uniform is clearly labelled. 

• Jewellery including earrings, bracelets and necklaces are NOT permitted on health and safety grounds. 

 

SPECIAL EDUCATIONAL NEEDS AND DISABILITY (SEND) 

Horley Infant School aims to encourage respect and sensitivity for the needs of others, creating equal 
opportunities, regardless of gender, belief and ethnic background, intellectual or physical abilities.   

To achieve this aim, we recognise that we must reduce any barriers to learning preventing children achieving 
their potential.   We use a range of strategies to identify and reduce these barriers.  These begin with 
Teachers and Teaching Assistants observing and listening to children; any concerns can therefore be detected 
early.  Concerns are discussed with the Special Educational Needs and Disability Co-ordinator (SENDCO) and 
the child’s carers, then if necessary members of the Multi-Professional Team are consulted and strategies to 
support the child are put in place and are reviewed regularly.  



Our belief in effective intervention, communication and the link between home and school ensure that pupils 
make good progress.  More information around this is available on our website www.horley.surrey.sch.uk . 

 

Studybugs 

We use the Studybugs app, an efficient and secure system, to communicate with parents and for parents to 
report your child’s absence due to illness.  More information regarding the app will be issued when your child 
starts school. 

 

WisePay 

WisePay is a secure online payment service that allows parents and guardians (and extended family 
members) to make payments for school trips, after school clubs, the Sunrise/Sunset clubs etc to school using 
debit or credit cards.  Log in details will be issued when your child starts school. 

 

  



ADMISSION ARRANGEMENTS FOR SURREY COUNTY COUNCIL’S COMMUNITY AND VOLUNTARY CONTROLLED 

SCHOOLS 2020/21 

As a local authority maintained school, our admissions are controlled through Surrey County Council and the  
information below has been lifted from their publications and guidance. 
https://www.surreycc.gov.uk/schools-and-learning/schools/admissions 

1. The Published Admission Numbers for initial entry to Surrey’s community and voluntary controlled 
schools in September 2020 are set out in APPENDIX 1. 

2. Applications for admission at the normal intake will be managed in accordance with Surrey’s 
coordinated schemes on primary and secondary admission. Please see Surrey’s coordinated schemes 
for further details regarding applications, processing, offers, late applications, post-offer and waiting 
lists. 

3. Applications for Reception and applications for a Year 3 place at schools which have a published 
admission number for Year 3, must be made by 15 January 2020.  Places at Surrey schools will be 
offered on the basis of the preferences that are shown on the application form. Applicants will be asked 
to rank up to four Reception or Year 3 preferences and these will be considered under an equal 
preference system. 

4. Applications for a secondary school place must be made by 31 October 2019. Places at Surrey 
secondary schools will be offered on the basis of the preferences that are shown on the application 
form. Applicants will be asked to rank up to six preferences and these will be considered under an 
equal preference system. 

5. The admission arrangements for 2020/21 for the majority of Surrey’s community and voluntary 
controlled schools are set out in section 7 below. Where there are local variations these are set out by 
area and by school in section 8. 

6. Children with an education, health and care plan (EHCP) that names a school will be allocated a place 
before other children are considered. In this way, the number of places available will be reduced by 
the number of children with an EHCP that has named the school. 

7. Other than for schools listed in section 8, when a community or voluntary controlled school is over-
subscribed for any year group, applications for entry in 2020/21 will be ranked in the following order: 

i)  First criterion: Looked after and previously looked after children 

 See section 9 for information relating to looked after and previously looked after children. 

ii) Second criterion: Exceptional social/medical need 

 See section 10 for information relating to exceptional social/medical need. 

iii) Third criterion: Children who will have a sibling at the school or at an infant/ junior school which will 
operate shared sibling priority for admission at the time of the  child’s admission 

 See APPENDIX 2 for infant/junior schools that will operate shared sibling priority for admission for 
the purpose of this criterion. See section 11 for information relating to siblings. 

iv) Fourth criterion: Children for whom the school is their nearest school 

 See section 12 for information on the definition of nearest school. See section 13 for information on 
the definition of home address. See section 14 for information on tie breakers. 

v) Fifth criterion: Any other children 

 Remaining places will be offered on the basis of nearness to the school measured in a straight line 
from the address point of the child’s home address, as set by Ordnance Survey to the nearest official 
school gate for pupils to use. See section 13 for information on the definition of home address. See 
section 14 for information on tie breakers. 

8 Local admission arrangements for September 2020 

 In considering local admission arrangements, see sections 9 to 14 for more information on: 

• Looked after and previously looked after children 



• Exceptional social/medical need 

• Siblings 

• Nearest school 

• Home address 

• Tie breakers 

9. Looked after and previously looked after children 

 Within the admission arrangements for all community and voluntary controlled schools looked after 
and previously looked after children will receive the top priority for a place. Looked after and previously 
looked after children will be considered to be: 

• children who are registered as being in the care of a local authority or provided with accommodation 
by a local authority in accordance with Section 22 of the Children Act 1989(a), e.g. fostered or living 
in a children’s home, at the time an application for a school is made; and 

• children who have previously been in the care of a local authority or provided with accommodation 
by a local authority in accordance with Section 22 of the Children Act 1989(a) and who have left 
that care through adoption, a child arrangements order (in accordance with Section 8 of the Children 
Act 1989 and as amended by the Children and Families Act 2014) or special guardianship order (in 
accordance with Section 14A of the Children Act 1989). 

Places will be allocated under this criterion when places are first offered at a school and the local 
authority may also ask schools to admit over their published admission number at other times under 
this criterion. 

10. Exceptional social/medical need 

 Occasionally there will be a very small number of children for whom exceptional social or medical 
circumstances apply which will warrant a placement at a particular school. The exceptional social or 
medical circumstances might relate to either the child or the parent/carer. Supporting evidence from a 
professional is required such as a doctor and/or consultant for medical cases or a social worker, health 
visitor, housing officer, the police or probation officer for other social circumstances. This evidence 
must confirm the circumstances of the case and must set out why the child should attend a particular 
school and why no other school could meet the child’s needs. 

 In addition, children who were previously in state care outside of England, and have ceased to be in 
state care as a result of being adopted, will be considered under this criterion. A child will be regarded 
as having been in state care outside of England if they were accommodated by a public authority, a 
religious organisation or any other provider of care whose sole purpose is to benefit society. The 
parent/carer will need to provide evidence to demonstrate that the child was in state care outside of 
England and left that care as a result of being adopted. 

 Providing evidence does not guarantee that a child will be given priority at a particular school and in 
each case a decision will be made based on the merits of the case and whether the evidence 
demonstrates that a placement should be made at one particular school above any other. 

 Common medical conditions and allergies can usually be supported in all mainstream schools, therefore 
priority under a school's exceptional medical criterion would not normally be given for these. Some 
mainstream schools have units attached which provide specialist provision for children with an 
education, health and care plan which names the school. The facilities in these units are not normally 
available to children in the mainstream school and as such priority under a school’s exceptional social 
or medical criterion would not normally be agreed for a mainstream place on the basis of a specialist 
unit being attached to the school. 

 In addition, routine child minding arrangements would not normally be considered to be an exceptional 
social reason for placement at a particular school. 

 Places may be allocated under this criterion when places are first offered at a school and the local 
authority may also ask schools to admit over their published admission number at other times under 
this criterion. 



11. Siblings for community and voluntary controlled schools 

 A sibling will be considered to be a brother or sister (that is, another child of the same parents, whether 
living at the same address or not), a half-brother or half-sister or a step-brother or step-sister or an 
adoptive or foster sibling, ordinarily living as part of the same family unit at the same address. 

 A child will be given sibling priority if they have a sibling on roll at the school concerned and that sibling 
is still expected to be on roll at that school at the time of the child’s admission. 

 For the initial intake to an infant/junior school, a child will also be given sibling priority for admission if 
their sibling is attending an infant/junior school which operates shared sibling priority with the school 
and that sibling is still expected to be on roll at either school at the time of the child’s admission. See 
APPENDIX 2 for community and voluntary controlled schools that will operate shared sibling priority for 
admission in 2020 for the purpose of the sibling criterion. This will apply both at the initial allocation of 
places and also when prioritising the waiting list. Giving sibling priority has the effect of maximising the 
opportunity for children in the same family to be educated at the same school or at a school which 
operates shared sibling priority. 

 At the initial allocation, when an applicant is applying for a Reception place at an infant school that has 
both a feeder and sibling link to a junior school and the child has a sibling currently attending Year 2 
of the infant school but who will have left by the time the younger child starts, the younger child will 
be considered under the sibling criterion as part of the initial allocation. This is because, due to the 
feeder link, they will be expected to still have a sibling at the linked junior school at the time of 
admission.  

 At the initial allocation, when an applicant is applying for both a Reception place and a Year 3 place at 
a primary school which has an intake at Reception and Year 3, or at separate infant/junior schools 
which operate shared sibling priority, if a place can only be offered to one child, the waiting list position 
for the other child will be adjusted to reflect the fact that they are expected to have a sibling in the 
school or another school which operates shared sibling priority in September 2020.  Horley Infant 
School is now a feeder school to Yattendon School. 

12. Nearest school 

 For the normal intake to a school in 2020, the nearest school will be defined as the school closest to 
the home address with a published admission number for children of the appropriate age-range and 
which has admitted children without regard to faith or boarding in the initial allocation of places in 
2016, 2017 and 2018. Exceptions to this would be: 

• where a faith school has changed its admission arrangements and that change has meant that they 
would be expected to offer places to children who do not demonstrate a commitment to faith in 
future; and 

• where a new school has opened or an existing school has opened a new phase of education since 
2016 and that school does not admit all children with regard to faith; and 

• some named out of County schools which would not have offered places to Surrey applicants in the 
initial allocation of places in 2016, 2017 and 2018 and where that school’s inclusion in the 
assessment of nearest school would lead to difficulty in identifying a school for a Surrey resident. 

 The nearest school may be inside or outside the county boundary. Under this criterion all Surrey 
community and voluntary controlled schools will be considered, as will most academies and foundation, 
free, trust and voluntary aided schools. A list of the academies and foundation, free, trust and voluntary 
aided schools in Surrey and the out of county schools that will NOT be considered in the assessment 
of nearest school can be seen at APPENDIX 3. 

 When assessing which school is nearest, distances to Surrey schools will be measured in a straight line 
from the address point of the child’s home address, as set by Ordnance Survey, to the nearest point 
within each school which is used to measure distance for the purpose of prioritising admissions, as set 
out in each school’s admission arrangements. Where a Surrey school does not use distance to prioritise 
admissions, the measuring point will be the nearest official school gate for pupils to use. Distances to 
schools outside of Surrey will be calculated using the postal address coordinates for the school. 

 Any child remaining on the waiting list after 1 September 2020 will be considered to be an application 



for in year admission. After this date, when assessing nearest school, all schools with the appropriate 
year group will be taken in to account. 

13. Home address 

 Within the admission arrangements for community and voluntary controlled schools the child’s home 
address excludes any business, relative’s or childminder’s address and must be the child’s normal place 
of residence. Where the child is subject to a child arrangements order and that order stipulates that 
the child will live with one parent/carer more than the other, the address to be used will be the one 
where the child is expected to live for the majority of the time. For other children, the address to be 
used will be the address where the child lives the majority of the time. In other cases, where the child 
spends an equal time between their parents/carers, it will be up to the parent/carers to agree which 
address to use. Where a child spends their time equally between their parents/carers and they cannot 
agree on who should make the application, we will accept an application from the parent/carer who is 
registered for child benefit. If neither parent/carer is registered for child benefit we will accept the 
application from the parent/carer whose address is registered with the child’s current school or nursery. 

 We will not generally accept a temporary address if the main carer of the child still possesses or rents 
a property that has previously been used as a home address, nor will we accept a temporary address 
if we believe it has been used solely or mainly to obtain a school place when an alternative address is 
still available to that child. All distances will be measured by the computerised Geographical Information 
System maintained by Surrey’s admissions team. 

 The address to be used for the initial allocation of places to Reception, Year 3 and Year 7 will be the 
child’s address at the closing date for application. Changes of address may be considered in accordance 
with Surrey’s coordinated scheme if there are exceptional reasons behind the change, such as if a 
family has just moved to the area. The address to be used for waiting lists, after the initial allocation, 
will be the child’s current address. Any offer of a place on the basis of address is conditional upon the 
child living at the appropriate address on the relevant date. Applicants have a responsibility to notify 
Surrey County Council of any change of address. 

14. Tie breaker and the admission of twins, triplets, other multiple births or siblings born in the same 
academic year 

 Unless stipulated otherwise, if within any criterion there are more children than places available, any 
remaining places will be offered to children who meet the criterion on the basis of proximity of the 
child’s home address to the school, with children living nearest receiving the greater priority. Distance 
will be measured in a straight line from the address point of the child’s home address, as set by 
Ordnance Survey, to the nearest official school gate for pupils to use. This is calculated using the 
admissions team’s Geographical Information System. 

 Where two or more children share priority for a place, e.g. where two children live equidistant from a 
school, Surrey County Council will use random allocation to determine which child should be given 
priority. 

 In the case of multiple births, where children have equal priority for a place, Surrey County Council will 
use random allocation to determine which child should be given priority. If after the allocation one or 
more places can be offered but there are not sufficient places for all of them, wherever it is logistically 
possible, each child will be offered a place. Where it is not logistically possible to offer each child a 
place the child(ren) ranked the highest will retain their offer and the applicant will be advised of their 
right of appeal and informed about waiting lists. 

15. Waiting lists 

 Where there are more children than places available, waiting lists will operate for each year group 
according to the oversubscription criteria for each school without regard to the date the application 
was received or when a child’s name was added to the waiting list. 

 Waiting lists for each year group at each community and voluntary controlled school will be maintained 
until 31 July 2021 when they will be cancelled. Applicants who wish a child to go on the waiting list for 
the 2021/22 academic year must reapply for in-year admission through Surrey County Council. Fully 
completed applications received during July 2021 will be used to reform the waiting list during August 
2021. Applications received after the end of July 2021 will be added to the waiting list as soon as they 
have been processed. 



16. In-year admissions 

 The following applications will be treated as in-year admissions during 2020/21: 

• applications for admission to Reception which are received after 1 September 2020; 

• for any school which has a published admission number for Year 3, applications for admission to 
Year 3 which are received after 1 September 2020; 

• applications for admission to Year 7 which are received after 1 September 2020; 

• all other applications for admission to Years 1 to 6 and 8 to 11. 

 Applications for Surrey’s community and voluntary controlled schools must be made to the local 
authority on Surrey’s common application form. Where there are more applications than places 
available, each application will be ranked in accordance with the published oversubscription criteria for 
each school. 

17. Starting school 

 The community and voluntary controlled infant and primary schools in Surrey have a single intake into 
Reception. All children whose date of birth falls between 1 September 2015 and 31 August 2016 will 
be eligible to apply for a full time place in Reception at a Surrey school for September 2020. Applicants 
can defer their child’s entry to Reception until later in the school year, but this will not be agreed 
beyond the beginning of the term after the child’s fifth birthday, nor beyond the beginning of the final 
term of the academic year for which the offer was made. Applicants may also arrange for their child to 
start part time until their child reaches statutory school age. 

18. The admission of children outside of their chronological year group 

 Applicants may choose to seek a place outside their child’s chronological (correct) year group. Decisions 
will be made on the basis of the circumstances of each case and what is in the best interests of the 
child concerned. 

• Applicants who are applying for their child to have a decelerated entry to school, i.e. to start later 
than other children in their chronological age group, should initially apply for a school place in 
accordance with the deadlines that apply for their child’s chronological age. If, in liaison with the 
headteacher, the local authority agrees for the child to have a decelerated entry to a community or 
voluntary controlled school the place cannot be deferred and instead the applicant will be invited to 
apply again in the following year for the decelerated cohort 

• Applicants who are applying for their child to have an accelerated entry to school, i.e. to start earlier 
than other children in their chronological age group, must initially apply for a school place at the 
same time that other families are applying for that cohort. If, in liaison with the headteacher, the 
local authority agrees for the child to have an accelerated entry to a community or voluntary 
controlled school, the application will be processed. If it is not agreed for the child to have an 
accelerated entry to a community or voluntary controlled school, the applicant will be invited to 
apply again in the following year for the correct cohort 

 Applicants must state clearly why they feel admission to a different year group is in the child's best 
interest and provide what evidence they have to support this. More information on educating children 
out of their chronological year group and the process for making such requests is available at 
www.surreycc.gov.uk/admissions. 

19. Providing false or misleading information 

 If an applicant is found to have supplied false or deliberately misleading information or to have withheld 
any relevant information, the local authority reserves the right to withdraw any offer of a place, even 
if the child has already started at the school. 

20. Home to school transport 

 Surrey County Council has a Home to School Transport policy that sets out the circumstances in which 
children might qualify for free home to school transport. 

 Generally, transport will only be considered if a child is under 8 years old and is travelling more than 
two miles or is over 8 years old and travelling more than three miles to the nearest school with a place. 



Transport will not generally be provided to a school that is further away if a child would have been 
offered a place at a nearer school had it been named as a preference on the application form, although 
exceptions may apply to secondary aged children whose families are on a low income if they are 
travelling to one of their three nearest schools and to children whose nearest school is out of County 
but over the statutory walking distance. 

 Eligibility to transport is not linked to the admission criteria of a school. Some schools give priority to 
children who are attending a feeder school, but attending a feeder school does not confer an automatic 
right to transport to a linked school. In considering admission criteria and school preferences it is 
important that applicants also consider the home to school transport policy so they might take account 
of the likelihood of receiving free transport to their preferred school before making their application. 

 In considering eligibility for home to school transport, the local authority will take account of all state 
funded schools, including free schools and academies. 

 Applicants should note that the opening of a new school or the permanent relocation of an existing 
school might change which school is assessed to be the nearest to an address when compared to 
assessments made in previous years. If for any reason a school educates children on a temporary site, 
the assessment of nearest school for the purpose of home to school transport eligibility will disregard 
the temporary site and will instead use the intended permanent site of the school or, if that has not 
yet been determined, the current main site of the school. Where a school is operating on a temporary 
site and that school’s permanent/current site is deemed to be a child’s nearest qualifying school, the 
home to school walking distance will be measured to the school’s temporary site to determine if the 
child lives over the statutory walking distance and is eligible for transport assistance. Eligibility will be 
reassessed at the point a child ceases to be educated at the temporary site. 

 A full copy of Surrey’s Home to School Transport policy is available on Surrey’s website at 
www.surreycc.gov.uk or from the Surrey Schools and Childcare Service on 0300 200 1004. 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 


