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ENGLISH POLICY 
 

Reading and Writing – including Phonics: 
 
Philosophy and Ethos: 
We believe that language development is a fundamental and continuous process involving 
speaking, listening, drama, reading and writing.  It is the foundation for almost all learning that 
takes place in our school and we aim to provide an appropriate learning environment to develop 
each child’s existing skills and further potential. 
 

Aims: 
The purpose of teaching English in our school is that all children will: 

• Develop a love of reading and appreciation of literature for both enjoyment and information. 

• Be able to communicate clearly, fluently, with confidence and to listen attentively with 
understanding. 

• Be able to write effectively for a range of audiences and purposes, with increasing grammatical 
accuracy.  

• Develop a consistent legible joined handwriting style. 
 

Organisation: 
In the Early Years, we cover the requirements for Communication, Language and Literacy within 
the EYFS Statutory Framework but use the Development Matters document to supplement this. 
Within Key Stage 1, we cover the requirements for Spoken Language, Reading and Writing within 
the 2014 National Curriculum.  
 
The English curriculum is organised into: 
 

• Daily phonics teaching which supports the development of blending and segmenting for reading 
and writing. We follow the DFES Letters & Sounds scheme and National Curriculum 2014 
English Appendix 1, adapting our planning where necessary for the needs of the children. 
Children are taught predominantly as a whole class for Phonics but additional support groups 
may be established to accelerate progress in order to help children meet age-related 
expectations. 

• Group Guided Reading and whole class Shared Reading which offers further opportunities to 
learn, practise and consolidate their reading skills as well as develop comprehension skills for 
understanding. 

• Whole class English inputs (EYFS) or lessons (KS1) covering a range of writing skills. For 
EYFS, the Development Matters document is used to guide a progressive framework of learning 
and for KS1, the statutory requirements detailed within the 2014 National Curriculum Year 
Group’s programme of study as well as the detailed content identified within Appendix 1 and 2 is 
used.  

• Activities provided through continuous provision and objective led planning within the EYFS 
whereby teachers and teaching assistants develop Early Literacy Skills through the children’s 
interests and child-initiated learning. 

• Discrete learning which takes place incidentally throughout the day and through all areas of the 
curriculum. 

 

Time allocation: 
• All children within the school have daily focused phonics lesson for a minimum of 20 minutes.  



• Reception introduce children to Literacy in accordance with the Early Years Foundation Stage 
(EYFS). Opportunities for reading and writing are embedded and promoted in all areas of 
learning in both the inside and outside classroom. 

• Year 1 provide a combination of continuous provision and adult initiated activities together with 
specific English lessons building up to at least four times a week.  

• Year 2 have focused English sessions of at least five hours a week.  

• Year 1 and 2 allocate additional time for Guided Reading and ensure children read with a 
teacher in their group once a fortnight as a minimum. Reception begins to introduce group 
reading sessions in the spring term as preparation for later Guided Reading. 

• Handwriting sessions take place within daily phonics sessions in Reception. In Year 1, the 
children take part in 3 x 15 minute handwriting lessons per week and in Year 2, the children take 
part in 2 x 15 minute handwriting lessons per week. 

 

Monitoring, Review and Evaluation: 
These are in line with the school’s Monitoring Policy. 
 

Assessing and Recording: 
A range of assessment techniques are used across the school to assess, track and monitor pupil 
progress. 
• Across the school, Classroom Monitor is used to track progress and attainment. Within the 

EYFS, children are assessed formatively within the age-bands identified within Development 
Matters. At the end of the year, the children are assessed against the Early Learning Goals. In 
Year 1, assessments are made formatively using the 2014 Rising Stars Progression Framework 
and the HLP Teacher Assessment Framework and for Year 2, the Interim Framework is 
followed. 

• Individual reading and writing targets are set regularly and are shared with children and parents. 
Marking is designed to support children with their next steps and feedback given in line with the 
school’s marking and feedback section of the Assessment Policy. 

• Reading is assessed through Guided Reading, phonics and using PM Benchmark guidelines. 
This information is recorded onto informal assessment sheets and updated half termly on 
Classroom Monitor. 

• Early Years Foundation Stage observations and assessments are rigorously carried out 
throughout the year and recorded in each child’s individual Learning Journey. 

• The Phonics Screening Check is carried out in Year 1 and reported to parents in the end of year 
report.  Mock tests are used formatively throughout the year in order to track progress. Analysis 
of the Phonics Screening Check is carried out annually in order to inform future planning.  

• KS1 Assessments occur within May of each year. Parents are informed of progress prior to their 
commencement  and these assessment are used to inform teacher assessment.  

• KS1 Assessment papers are analysed to inform future planning. 

• Writing portfolios of levelled writing are kept in the staff room. Internal cross-phase moderation 
takes place as well as termly external moderation through the Horley Learning Partnership in 
order to support, secure and validate teacher’s judgements. 

• All the above assessment information is passed onto the child’s next teacher. 

• General assessment is in line with our school Assessment Policy. 
 

Speaking and Listening/ Spoken Language: 
These skills are developed through a combination of paired, group or independent work: 

• Listening, responding to and reciting stories, rhymes, poems and songs, both told and pre-
recorded. 

• Role-play and drama activities. 

• Giving and receiving instructions. 

• Asking and answering questions. 

• Taking part in class assemblies and school productions. 

• Providing opportunities for talk – Talking Partners, Circle Time, Sharing. 



 

Reading and writing: 
These skills are developed through: 

• Whole school and class initiatives to promote reading for pleasure and enjoyment. 

• Regular reading practise in school, including shared, guided and independent reading. 

• Exposure to a wide range of reading matter. 

• Varied opportunities to understand, interpret, engage with and respond to texts.  

• Providing opportunities for children to select reading materials independently from both fiction 
and non-fiction texts, comics and newspapers as well as access to eBooks on Bug Club. 

• Use of a structured reading scheme (devised by University of London and based on the original 
scheme by Cliff Moon) for home reading and Guided Reading sessions.  As emergent readers 
children will use Lilac pre-reader texts before moving on to Pink books through to Lime books.  
Specially chosen books are available for ‘Free Readers’ working above Lime. 

• Structured and regular teaching of phonics for blending and segmenting with particular attention 
paid to the application of these skills across all areas of the curriculum. 

• Teaching a wide range of reading strategies. 

• Word recognition and spelling games and activities. 

• A respect and encouragement of early writing. 

• Providing opportunities for independent, individual, collaborative and extended writing. 

• Word, sentence and text level activities as well as sentence structure, vocabulary, punctuation 
and grammar teaching. 

• ‘Talk for Writing’ strategies and resources (devised by Pie Corbett and Julia Strong). 

• Creating, shaping and presenting work, spoken or written, both on screen and paper. 

• Planning for a wide range of genres and contexts in which to write, e.g. diaries, poems, lists, 
stories, reporting and recording. 

 

 
Resources to support English teaching: 
Each class has: 

• A classroom book area. 

• Varied examples of environmental print on display, including an English working wall. 

• Access to a range of reading materials including audiobooks and e-Books. 

• Guided Reading sets, Focus Author collection boxes, PM Benchmark resources for assessment 
of reading. 

• Access to Laptops. 

• Access to Bug Club, Phonics Bug and Espresso for whole class and group teaching as well as 
independent learning. 

• A variety of resources to support and encourage writing. 

• A range of phonics resources such as games, magnetic letters, phoneme frames and sound 
mats. 

 
Spelling: 
Spelling is developed through: 

• The development of skills to segment using the Letters and Sounds scheme and English 
Appendix 1 document (National Curriculum 2014). 

• Teaching a wide range of spelling strategies. 

• Focussing on high frequency spelling words and word patterns. 

• Learning weekly spellings. 

• Respecting and encouraging developmental spellings. 

• Encouraging the use of dictionaries.  

 

 



Handwriting: 
 
Philosophy:  

At Horley Infant School we recognise that writing is a complex craft.  We believe that handwriting 
is an important part of the writing process but we understand legible handwriting is one ingredient 
to being a successful writer.  We are committed to supporting children in their development of 
becoming fluent, confident and independent writers.  

Aims:  

Our aims in teaching handwriting are that pupils will:  

• Experience consistency and continuity in learning fully cursive handwriting across the school  

• Experience a range of opportunities to practise and develop a comfortable written style  

• Learn and understand the importance of clear and neat presentation in order to communicate 

meaning clearly  

• Take pride in the presentation of their work across the curriculum  

• Develop a love of writing and gain a sense of enjoyment and achievement  

• Be supported in the development of a range of additional English skills, e.g. spelling, reading 

and composition  

• Develop a fully joined writing style by the end of Year 2 and move to junior school with the 

correct skills set for future writing   

Organisation: 

The handwriting style we have adopted and adapted is the Kingston Cursive Script.  

Lower Case Letters:  

ªa ¶b ªc ªd â ¶< ªü ¶h ¶i ¶ý ¶„ ¶l ¶m ¶n ª‹ ¶p ªq ¶r ¡ ¶t ¶u ¶v ¶w ¶ˆ ¶þ ¶z  
  

Capital Letters:  

A  B  C  D  E  F  G  H  I  J  K  L  M  N  O  P  Q  R  S  T  U  V  

W  X  Y  Z     

Numbers:  

0 I  2  3  4  5  6  7  8  9  

Teaching and Learning:  

We teach handwriting as a specific skill rather than an independent task. Handwriting is 
developed through a variety of regular sessions which may include:  

Through carefully planned resources and activities children develop and refine their gross and fine 
motor skills.  This prerequisite in developing early writing supports the acquisition of a secure and 
accurate pencil grip and good writing posture.  



Through regular high quality teaching and modelling children learn to:  

• Form single letters with ‘lead in’ strokes from the line  

• Join digraphs and trigraphs with ‘lead in’ strokes from the line   

• Write High Frequency Words in a cursive style  

• Join words with a range of letter patterns  

Early Years Foundation Stage   Key Stage One  

- Daily gross and fine motor 
development activities  

- Utilise the outdoor environment to 
support gross motor development  

- Use of a range of mark making tools 
such as pencils, pens and crayons  

- Develop a recognition for pattern  

- Learn single letter, digraph and 
trigraph joined formation and their 
letter families within Phonics sessions  

- Children to learn to write their name 
in the cursive style  

- Learn spelling of common High 

Frequency Words in the cursive style  

-  

-  

-  

-  

-  

-  

Regular gross and fine motor development activities Practise 
specific joining patterns, often linked to high frequency words 
or common exception words  
Learn single letters can be linked according to ‘letter families’ 
Continue learning digraph and trigraph formation and 
increasingly complex spelling patterns alongside the  
Long Term Phonics Progression Plan  

Learn spelling of more complex joins through High 
Frequency Words in the cursive style as identified within 
the Long Term Phonics Progression Plan. Apply learnt 
knowledge and join an increasing range of letters within 
words   
Join an increasing number of words in the fully cursive style   
Further handwriting practise is provided through weekly 

spellings.   

The Learning Environment: 

We recognise that through reading and exposure to technology children will have experience of a 
range of different written forms.  Writing throughout our school learning environment reflects 
different styles of print, however, there is a strong focus on English displays using the taught 
cursive style.  

We believe that good modelling of the cursive handwriting style at all times will promote and 
reinforce this approach and act as a strategy for teaching handwriting.  Therefore, it is vital that 
teachers and teaching assistants model consistently this style when writing in exercise books, in 
communication with parents and on the whiteboards.  

Each classroom has a number of resources aimed at supporting the development of cursive 
script.  These range from interactive whiteboard and iPad resources, specific pencil grips, 
practical equipment to promote fine and gross motor skills, visual aids and handwriting displays, 
various paper, writing tools, stencils and exercise books with appropriate line spacing.  

Inclusion and Equal Opportunities: 

In line with our school policy, every child will have equal opportunity regardless of gender, culture, 
language or special educational needs. Children with English as an additional language will be 
assessed and supported wherever necessary and the expertise of external agencies and advisors 
sought.  Specific and early intervention is provided for those children identified as needing extra 
support; small group and 1:1 activities are planned as appropriate and sufficient time allocated.  
Adaptations including the sizing of lines, pencils and providing ‘solid and broken lines’ are all 
appropriate ways in which children can be supported. Fine and gross motor intervention activities, 
Teodorescu Perceptuo-Motor Programme, sensory and handwriting intervention programmes are 
used and adapted to support children experiencing difficulties.  For those children who continue to 
have difficulties because there is a learning barrier, they are not cognitively ready or whose 
selfesteem is becoming damaged as a result of difficulty within the cursive script, they will be 
encouraged to form letters in printed form.  More Able and Talented children are challenged 
appropriately and encouraged to reflect upon and consider the presentation of their written work.   



Supporting right and left handed writers: 
Left-handers  Right-handers  

• Hold lightly in a tripod grip   

• Hold about 3cm away from the pencil point   

• The hand should be kept below the writing line   

• The paper should be tilted slightly to the right   

• Use the right hand to steady the paper   

  

• Hold lightly in a tripod grip (between thumb and 
forefinger and resting on the first knuckle of the 
middle finger) about 3cm away from the pencil 
point   

• The paper should be placed to the right, tilted 
slightly to the left   

• Use the left hand to steady the paper   

Left-handed pupils should sit to the left of a right-handed child so that they are not competing for 
space.  
 

Assessment: 
Children’s handwriting development is regularly assessed. Teacher assessment forms a crucial 
part of evaluating progress and subsequent target setting.  Assessments of progress are made 
during handwriting and phonics sessions as well as written work completed across the curriculum.  
Observations are made of transcriptional skills, such as:  

• Writing posture  

• Correct pencil grip  

• Formation of letters  

• Accuracy of joins  

• Word spacing  

If required, a handwriting target will be identified, discussed and documented according to the 
Marking and Feedback section of the Assessment Policy.  
  

 

For all areas of English: 
 

Home Learning: 
• Children are expected to read their chosen home reading book or Bug Club book on a daily 

basis. 

• In addition, children in all year groups take home selected high frequency words/spelling 
patterns to learn.  

• In Reception children also receive weekly letter and digit formation Home Learning. 

• In Year One children also receive Handwriting together with spelling patterns. 

• Weekly Home Learning will have a rotational English focus.  

 
Equal Opportunities: 
• In line with our school policy, every child will have equal opportunity regardless of gender, 

culture, language or special educational needs. Children with English as an additional language 
will be assessed and supported wherever necessary and the expertise of external agencies and 
advisors sought.   

 
 
SMSC: 
At HIS we aim to promote the spiritual, moral, social and cultural development of all children 
through a range of thoughtful experiences designed to make explicit what is happening implicitly.   
In English lessons children have the opportunity to: 
 



• Gain enjoyment and pride in their abilities   
• Be encouraged to comment and reflect on their own and others achievements  

• Work with others to develop skills and learn from one another  
• Use their imagination and develop their creativity through role play and drama. 

• Explore a wide range of cultural and heritage texts to develop their understanding and 
appreciation. 

• Express feelings and emotions through written and verbal communication. 

• Develop their spoken language and participate in discussions, presentations, performances 
and debates. 

• Share and respond to stories and poems linked closely to their own experience. 

• Infer and deduce about moral and ethical dilemmas through exposure to a range of stories, 
information texts and poems. 

• Understand they are responsible for the presentation of their work 

• Recognise that individuals learn to write in different ways and that there are a variety of 
influences around us and others  

• Appreciate that everyone will have their own style of handwriting and that these should be 
celebrated 

 
 


